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GLEON 17 Accommodation Reservation Form
	Please complete this form and email it to all: 

rsvn@ssmadang.co.kr, calltak@ssmadang.co.kr AND kimdh@kangwon.ac.kr
or fax +82-33-818-4208 by 29 September 2015
**Use [GLEON 17 room reservation: YOUR LAST NAME] in the email subject line**


[General Information & Cancellation Policy]
· Please carefully read the cancellation and refund policies below prior to making a reservation.

· Early check-in (before 15:00) & late check-out (after 12:00) cannot be guaranteed and extra charges may apply.
· Laundry room is open 24hours a day for free and please ask for complimentary detergent and softner at the front desk. 
· Credit card number and the expiry date are required for the guarantee of the room or a cash deposit of one night's room rate is required. 
· Confirmation letter will be sent via e‑mail  after verification of the credit card guaranteed. 
· If cancellation is to be made, please let us (calltak@ssmadang.co.kr, kimdh@kangwon.ac.kr & gshong@wisc.edu) know 2 days prior to the arrival date to prevent the penalty charge. Cancel before 1 day=50% / Cancel on the arrival date=100% of the first night room charge.
· All dates are based on Korean Standard Time (GMT +9 hours). 
	1. PARTICIPANT INFORMATION (Please fill in the blanks below.)

	First Name (Given Name):
	Last Name (Family Name):

	Organization:
	Country:

	E-mail:
	Tel.:

	Cell Phone:
	Fax:

	Address:                                                                                                                                                                 (Zip Code:                    )

	Check-in Date
	                      , 2015
	Check-out Date
	                    , 2015

	No. of Night(s)
	                    Night(s)
	No. of 

Accompanying Person
	                      PAX

	Accompanying Person’s Name (if applicable)
	I will share my room with this person

	Special Request (e.g. separate invoices/receipts)
	


	2. PAYMENT METHOD (Please indicate your preferred method of payment and payment details)

	Payment Method
	□ Credit Card     □ Bank Transfer     □ CASH

	Credit Card Details
	Type of Card:       □ VISA            □ Master           □ AMEX

	
	Card Number:

	
	Expiration Date (mm/yy):
	*CVC Number:

	
	Card Holder’s Name: 
	Card Holder’s Signature:

	
	* Card Validation Code (CVC): AMEX: 4-digit number / VISA or Master: 3-digit number on card back.

□  I hereby authorize KT&G Sangsangmadang Chuncheon Stay Hotel to debit my credit card.


	3. HOTEL RESERVATION (Please check the appropriate box and fill in the blanks below)

	Room Type (㎡)
	Bed Type & number of beds
	Room Rate / Night / Per Room (Currency: KRW)
	No. Of Rooms
	Floor
	Breakfast (KRW) / Meal
	Tax & Service Charge

	□  Standard Twin (16.5㎡)
	Single x 2
[2 people]
	77,000
	0
	2/4
	Not included
	Included

	□  Standard Double (15.5㎡)
	1double
	77,000
	0
	2/4
	
	

	□  Standard Triple (18.5㎡)
	Double x1
single x1
[for 2 or 3 people]
	88,000
	0
	4#
	
	

	□  Sangsangmadang Twin (24㎡)
	Single x 2
[2 people]
	88,000
	0
	2/3
	
	

	□  Deluxe *Ondol (24㎡)
	*No bed
[for 2-3 people]
	88,000
	0
	3
	
	

	□  Deluxe Double Twin (32㎡)
	Double x 2 [for 2 to 4 people]
	130,000 (60,000 per person for 2 ppl)
	3
	2/3
	
	

	□  Suite Room (38㎡)
	Double x 1
Single x 2
[for 3 people]
	140,000
now discounted: 120,000 (40,000 per person for 3 ppl)
	9
	2#/3#
	
	

	Please complete and return the form to ALL: rsvn@ssmadang.co.kr, calltak@ssmadang.co.kr and kimdh@kangwon.ac.kr (No need to send it to Grace except for cancllations – it will still need to be forwarded to SSMD to access their booking system. Please confirm your reservation with them directly.)

*Ondol: a traditional Korean-style room equipped with a floor heating system, no bed but pillows, duvet, linen are all provided.

Room Type “twin” in room type means “two” beds in that room. Indoor slippers are provided in each room, including Ondol.


Bed Type
Double bed: can sleep 1 or 2 people.  Single bed (similar to a ‘twin’ size bed in the U.S.): usually sleeps 1 person.

No. of Rooms: the number is for reference only – it’s changing quickly as participants making reservations.

Still looking for roommates?

Please check this Google document – there are two sheets, one for male and one for female:

https://docs.google.com/spreadsheets/d/16YIrCUKeUb4jFL8u6sDp76CGvjgsQbrG6kb8CXM3gvo/edit?usp=sharing
· Please follow the instructions on the top of each sheet and update your coordination results accordingly. Remember to share this Google doc only with those you know are going to G17 (but not elsewhere publicly).

· If you are new to GLEON and need a brief intro or suggestion to connect with potential roommates that you don’t know yet in person, email Grace Hong (gshong@wisc.edu). 


PAGE  
2

